Program and Policy Analyst – Public Policy
Wisconsin Board for People with Developmental Disabilities

POSITION SUMMARY

Under the general supervision of the Executive Director of the Board on People with Developmental Disabilities (Board), this position performs comprehensive public policy analysis including research, planning and evaluation to determine impacts on people with disabilities.  This position assists the Board in the development of statewide policy for people with disabilities and supports the Board and its partners in its legislative advocacy program.  This position also assists in communications on the Board’s policy positions to the Legislature, other advocates and the public.  This position requires a thorough knowledge of state and federal legislation relating to people with developmental and physical disabilities. 

	50%
	A. Assist in the development and analysis of statewide policies impacting people with disabilities

	4, Y
	A1. Track state and federal legislation and analyze proposals as they

        relate to people with disabilities



	4, Y
	A2. Research current policy, potential impacts of proposed policies and 

       implications for people with disabilities



	3, Y
	A3. Attend, prepare testimony for, and testify at legislative hearings and      committee meetings 



	4, Y
	A4. Serve as the Board’s policy analysis representative on committees

        and workgroups

	3, N
	A5. Serve as an advocacy resource for the Survival Coalition and other 

       coalitions working on issues of importance to the Board



	4, Y
	A6. Assist in the development of policy plans for the Board by assisting

       with the development and drafting the Biennial Budget Position

       booklet and the policy-related portions of the Board’s yearly report

       and five-year state plan



	2, N
	A7. Other duties as assigned

	35%
	B. Develop and coordinate communications regarding the Board’s policy positions and advocacy efforts



	4, Y
	B1. Based on research and policy positions, develop materials to  disseminate information to policymakers, other disability groups,   self-advocates, and the general public on legislation and other policy relating to people with disabilities



	4, Y
	B2. Coordinate Disability Advocates: Wisconsin Network (DAWN) and other advocacy e-alerts.

	3, Y
	B3.  Prepare correspondence, testimony, advocacy alerts and press 

        statements on Board policies and positions

	3, Y
	B4. Work with the communications team to develop strategies for

       supporting individuals and their families who want to engage in 

       policy and systems change initiatives

	15%
	C. Provide support to the Board and its Governmental Affairs Committee

	3, Y
	C1. Research and analyze program data to draft background and

       analytical papers for the Board, its Governmental Affairs Committee,  

       the Survival Coalition, the Wisconsin Disability Policy Partnership 

       and other groups



	3, Y
	C2. Support the Board’s Governmental Affairs Committee including

        attending meetings, taking minutes and coordinating policy 

        advocacy efforts



	2, Y
	C3. Attend Board meetings and provide support as needed.




KNOWLEDGE AND SKILLS

1. Thorough knowledge of current state and federal legislation relating to people with developmental and physical disabilities.  4,Y
2. Knowledge of the disability rights community: organizations, priorities and core values. 3,Y
3. Knowledge of current policies and service delivery systems affecting people with developmental disabilities. 3,Y
4. Demonstrated experience developing policy positions, written products, testimony. 4,Y
5. Demonstrated experience analyzing public policy for its impact on the disability community. 3,Y
6. Excellent written and oral communication skills. 4,Y
7. Ability to prioritize and handle multiple tasks independently.

8. Ability to work well with a variety of organizations while representing the perspective of BPDD. 3,Y
9. Ability to work on a team. 3,Y
10. Ability to conduct research using multiple tools and sources. 3,Y
11. Knowledge of computer technologies (database, spreadsheet, word processing and presentation software) used for issue development, management, reporting and evaluation. 2,Y
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