Is the application directly related to the field of developmental disabilities?
Such participation should be relevant to persons with disabilities and programs and services in developmental disabilities.
Mechanics of proposal???

· Provide a cover letter in which the applicant describes his/her rationale for attending the conference, the applicability of the conference to the Council’s work as defined in the State Plan, and plans to disseminate conference information.

· Provide a printed copy of the conference brochure which includes designated hotel, registration fee information and forms, date and location of conference, and purpose of the conference.

· As it is the intent of the Council to reimburse partial travel expenses of persons requesting Council assistance, the Council requires that persons wishing to receive a Council stipend for travel secure partial funding from other sources such as private foundations, public or private service agencies, an employer, or personal funds.  The application must provide a full cost estimate of expenses, noting expenses requested of the Council and expenses to be assigned to the traveler or a third party.

· Write letters of introduction as constituents to State Representative, State Senator, U.S. Representative, and U.S. Senators. The Council has sample letters available for use by traveler; and Congressional/Legislative contact information is available at www.vote-smart.org or similar websites. 
· Develop a brief fact sheet of information from the conference and disseminate it to constituency groups per plan submitted with Consumer Involvement Fund request. Examples can be provided by the Council’s Public Education Coordinator. The Council’s Contact Information Form is included in this instruction.

· Complete and return the Consumer Involvement Fund Feedback Form, included in this instruction
The Council will fund no more than one request every two years, per person or family.

For a family to receive funding up to $2000, all persons traveling must have a relevant reason for attending, such as a conference track on siblings, a clinical or experiential opportunity with an expert in the field, or the like. 

The Council’s Executive Committee will approve travel requests based on the following criteria:

· Does the applicant qualify for the Consumer Involvement Fund as listed above?

· Does the applicant provide an adequate rationale for the Council to consider funding and does the applicant state a specific plan to share the information gathered at the conference to other constituents in the state? 

· Are conference topics directly related to the field of developmental disabilities and considered evidence-based practice in the field?
